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Setting Up Your POP or IMAP Email
Address in Microsoft Outlook Express

This tutorial shows you how to set up Microsoft Outlook Express 6 to work with your e-mail account.
This tutorial focuses on setting up Microsoft Outlook Express 6, but these settings are similar in other
versions of Microsoft Outlook Express. You can set up previous or recent versions of Microsoft
Outlook Express by using the settings in this tutorial.
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STEP 1

In Microsoft Outlook Express, from the Tools menu, select Accounts.
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STEP 2

Go to the Mail tab and from the Add menu, select Mail.
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STEP 3

In the Display Name field, enter you full name and click Next.

Internet Connection Wizard 3

Your Mame

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: st Lastaore
For example: John Smith
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STEP 4

In the E-mail address field, enter your email address and click Next.

Internet Connection Wizard g

Intemet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: ]-Hrmﬁi};iﬂl‘éh.ﬂﬂﬂ‘:

For example: someone@microsoft.com

<Back || Ned> || Cancel
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STEP 5

On the E-mail Server Names page, complete your information as follows:

My incoming mail server is a
POP3 or IMAP,

Incoming mail (POP3, IMAP or HTTP) server
mail.yourdomain.com

Outgoing mail (SMTP) server
mail.yourdomain.com

Screenshot on next screen.



Setting Up Your POP or IMAP Email Address in Microsoft Outlook Express Ho ST’ N D ! A N E TT.
[ ]

STEP 5

E-mail Server Names e

My incoming mail serveris a | POP3 |a | server.

Incoming mail (POFP3, IMAP or HTTF) server:

irra'i.wr-fmrérl.cum

An SMTP server is the server that is used for your outgoing e-mail.
Ciutgoing mail (SMTF) server:

. el your-donain. com !

Click Next
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STEP 6

In the Account Name and Password fields, enter your email address and password, and then click Next.
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Internet Connection Wizard ]

Intemet Mail Logon

Type the account name and password your Intemet service provider has given you.

Account name: | yournsmeE yourdonain.cam
Password: TTIIIY
Remember password

ff your Intemet service provider requires you to use Secure Password Authentication
{SPA)to access your mail account, select the "Log On Using Secure Password
Authentication (SPA)Y check bo.

[ ]Log on using Secure Password Authentication (SPA)

[ <Back ||




Setting Up Your POP or IMAP Email Address in Microsoft Outlook Express

STEP 7

On the setup confirmation page, click Finish.

HOSTINDIANET

Internet Connection Wizard

Congratulations

To save these settings, click Finish.

You have successfully entered all of the information required to set up your account.

« Back

Finish

Cancel
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STEP 8

On the Mail tab, select the account you just created, and then click Properties.
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STEP 9

Go to the Servers tab. Select My server requires authentication, and then click Apply.
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| General |5€'WE1'5 | Conneciion | Securty | Advanced |

Server Infformation

My incoming mail serveris a [HF‘B | SEMVET.

Incoming mail (POP3): | yourdorain.com |

Outgoing mai (SMTP): | sl yourdorsin.szm |

Incoming Mail Server

Accourt name: |r4:ﬁa-ei o darin oo |
Pazswaord: |------- |
Remember password

[ ] Log on using Secure Password Authentication

Outgoing Mail Server

[+]:My server requires authentication:

Lok [[ Conced [ soply |
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STEP 10

Go to the Advanced tab. In the Server Port Numbers section, change Outgoing mail (SMTP) to 587, and

then click OK.
Your Outlook Express account is now set up. Click Close to close the Internet Accounts window and return

to your Outlook Express.
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| General | Servers | Connection | Securty | Advanced

Server Port Numbers -

Outgoing mail (SMTP): |57 |
[ ] This server requires a secure connection {S5L)

Incoming mail (POP3); fjﬂ]ﬂ_

[] This server requires a secure connection (S5L)

Server Timeouts

Shot 99— Long 1 minute

Sending
[] Break apart messages largerthan |57 | KB
Delivenr
[] Leave a copy of messages on server
= = ft : : datifz]
ok [ Cancel |[ ety |

If you are using Server Type IMAP in Step 5, then you may want to Select Leave a copy of messages on the server option in Delivery
subsection. Leaving copy of messages on the server allows access to emails via Webmail.
Webmail url is http://webmail.yourdomain.com
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